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Workflow for occupational coding data

• Step 1: Data is captured/entered into the DME

• Step 2: Data manager exports from DME into macro-
enabled excel file(s)

– Coding manager can disaggregate according to 
specifications (e.g. by coder ID)

• Step 3: Coding manager provides excel files to coders  

• Step 4: Coders enter ISCO codes

• Step 5: Coding manager merges back individual files

• Step 6: Coding manager checks reliability of coding

– If necessary, further coding based on these checks 
may be needed

• Step 7: Occupational codes are imported back into DME



Occupational Coding workbook

Column IDSTUD contains the student ID
Column Context indicates the source (e.g. Mother, Father, Guardian 1 etc.)
Columns Title and Description contain the occupation information given by the respondent
Column Language is only applicable for participants testing in more than one language
Column Coder ID is where coders should enter their identification number. 



Occupational Coding workbook

The next nine columns will be filled in automatically when entering an ISCO-08 code, providing 
respective descriptions of the code from the ISCO-08 Classification scheme

Column Source Variable displays the input variable name which the responses are based on
Column Output Variable displays the variable name for the variable to be exported back into 
the DME



Exporting workbook from DME

• Once data is fully captured/entered into DME, export 
feature will create two excel files:

– Master

– Secondary (for double coding)

• Coding manager will then need to disaggregate (for 
instance by coderID, language, context, studentIDs)

• Coders for Occupational data will each be assigned a 3 
digit number beginning with 6

– E.g. 601, 602, 603 ….. 630

– 600 is reserved for lead coder (if one is to be 
designated in your country)



Merging spreadsheets

• Merging enables the reassembly of the disaggregated sheets 
(e.g. putting together sheets that were allocated to different 
coders)



Double coding check

• Once both the Master and Secondary files have been 

coded (and combined) you can run a check on the 

Occupational Coding (files need to be named 

appropriately)



Double coding check

• The check enables you to review the agreement between 

original and double coders



Practical Exercise

• There are three files that you will need for this exercise:

– PISA 2021 FT Occupational Coding Sheet_Demo1.xlsm

– PISA 2021 FT Occupational Coding Sheet_Demo2.xlsm

– PISA 2021 FT Double Coding Occupational Coding 
Sheet_Demo.xlsm

• Save these files to the same folder on your computer

• Fill in the ISCO codes for Demo1 and Demo2 (that you 
completed earlier) and save both files

• Go to Demo1 and try to merge the two files

• Enter some ISCO codes in the Double coding file (make sure 
there are some differences in comparison to the Master sheet)

• Run the check to see the agreement rates between the primary 
and secondary sheet


